
 

Step by Step Guide for SBA Disaster Economic Injury Loan Application 

 Apply online from the SBA Disaster Loan website:  

https://covid19relief.sba.gov/#/ 

 

o SBA online application contains questions from the following SBA 

Form 5 – Business entity /5C – Sole Prop / P-019.  It is highly 

recommend for you to answer or prepare these questions ahead of 

time before logging onto the website.   

o An option to avail the SBA Emergency Grant up to $10K will appear 

toward the end of the application process.  If you choose to avail this 

option, please have your financial institution routing number and 

checking account number ready and on hand.   

 
o TIP:  No save feature on the website, information will be lost if not 

submit all at once.   

https://covid19relief.sba.gov/#/


 
 

 After all information have been entered and submitted, you will receive an 

application number.  Keep this number for reference and your record.  

 

 Additional information might be requested upon review and vary on a case 

by case basis.  Factors, such as loan amount requested and other factors, 

such as credit can determine what other information might be requested.  It 

is highly recommended that these document to be prepared ahead of time 

and made available when requested. 

  

 For the Business Entity -  

 Schedule of Liabilities Form 2202 – All business Liabilities, such 

as accounts payable, vendor payment, Taxes payable, such as 

GRT, Payroll Tax, short term note payable, line of credit, long 

term note payable, and misc. payment to others.   

 Request for Transcript of Tax Return Form 4506-T - Signed by 

authorized individual from the business, such as CEO, President, 

or VP, CFO, Managing Partner, Managing Member.  For general 

partnership, a separate form will need to be completed for the 

business from each general partner 

 

 For individual owners or entity with 20% or more ownership - 

 Personal Financial Statement Form 413 – Owner Personal Assets 

and Personal Liabilities  

 Request for Transcript of Tax Return Form 4506-T - Signed by 

individual owner 

 

 NOTE:  If there are affiliations between businesses, each affiliate will 

need to complete one Request for Transcript of Tax Return Form 

4506-T 

 

 If anyone assisted you in preparing this loan application package and 

charged your business a fee, Complete SBA Form 159D Fee 

Disclosure Form and Compensation Agreement.   



 
 Financial Statement and/business tax returns for the latest three years - 

2019, 2018, 2017, or 2016 whichever are available and most current 

 Three years Individual Income Tax Returns, 2018, 2017, and 2016 

with ownership with 20% or more  

 SBA Form 1368 Additional Filing Requirements Form - financial 

Projection of expenses your business has to pay for the next few 

months, rent, utilities, accounting, marketing, and many other 

expenses… 

 Written explanation of the amount you are seeking and how it will be 

used.  Describe obligation that you will have to pay regardless if your 

business has customers or not.   

 Other documents, GRT Filings from previous year, other 

documentation pertaining to collaterals, and others.  

 

 Other methods of submission for SBA EIDL application are as follows:     

o Email application to disasterloans@sba.gov 

o Mail application to U.S. Small Business Administration, Processing & 

Distribution Center, Attn:  ELA Mail Department, P.O. BOX 156119, 

Fort Worth, TX 76155 

 

Due to the large demand of submission, do not go onto the site until you are 

completely ready to submit!  Standard response time for this type application 

is within 2-3 weeks; however, due to large amount of request, processing 

time could be longer.   

 

For additional information, such as Status Update or Questions, 

please contact SBA Disaster Assistance Customer Service Center – 

Call 1-800-659-2955 or email disastercustomerservice@sba.gov 
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SBA Form 5 

 



 

 



 
Form 5C for Sole Prop 

 



 

 



 

 

Depending on your business entity, entity tax form number 



 
SBA Form P-019 

 

 



 
Form 2202 – Sample Document 

 

 


